TRACCIA 8

1. Il candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. 1 candidato illustri il ruolo e le funzioni della Scuola Nazionale
dell’Amministrazione nell’ambito della formazione professionale dei dipendenti
pubblici.

3. I candidato illustri quali sono le varie tipologia di Assegni di Ricerca e la relativa
procedura di conferimento, secondo quanto previsto dal Regolamento ASI.



Ricopiare la tabella, come riprodotta nell'immagine, utilizzando le funzioni di Excel, note al candidato

L Tabella da riprodurre |
Q.ta Prezzo | Spesa
2 2.500 5.000
8 2.400 7.200
4 6.000 24.000
2 5.500 11.000
3 3.400 10.200

Totale

Al termine, salvare il file sul Desktop, con Cognome_Nome
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The world’s most unusual
job applications ... ever!

i?nt:e:?;\t;g% r‘si i?:eygf the most stressful one of the most boring jobs in the world.
Serecting & cy o filll‘i:ar! sper:'d hours Anyone might start thinking about more
it e iy - g in online interesting things, like a break for coffee.
2 :sz ek lfhr:e ;r:;: ao‘;or;;fenynge&palei(the So imagine what happens when you 50
3 nk you'. get a free chocolate bar, completel
Z;)Lé:rt\ﬁ\euégu t:1atve the personal qualities out of the blue, with a CV wr‘;ppeg around
i : job, but you can only show it. That’s was Nick Begley’s big idea.
em when you meet your employer face Nick printed his CV on a chocolate

jco facg. So how can you get that elusive wrapper with his skills in the ingredients 55
mtery;gw? Here are some of the most section. He then placed it around a Nestié
surprising ways, and they’re all real. Crunch bar and he sent it in. It paid off

One of the very best was the job immediately because Begley got two job
applicant who arrived at a company with offers and ended up working in ... you
a takeaway pizza, with his CV printed on guessed it, marketing 60
the box. The interview took place while So if you want to ;tand out from the
they ate and the applicant got the job crowd, try one of these ideas for yourself.
pefore they hafi finished. In this case, it's Just remember that if you apply for a job
umpor_tant to pick the right toppings. at my company, | hate anchovies and black

Crime was the inspiration for Kelly Weihs olives. 65

of Baltimore, USA. Looking for a job as a
desiEner, I:he decided to show off her design
work with her own CV. She used a series of B . :
old l1‘onkts and interesting colours to make her Hl MY NAM E IS
CV look like a nineteenth-century Wanted :
poster from the Wild West. Her%aginaﬁve D & ELLIOT HASSE-
approach worked and she got the job.

However, it can be risky to make a CV
like this. Kelly’s poster idea was perfect
because she was looking for a job in
design. Other people make less intelligent
CV decisions.

For example, some job candidates record
a video of themselves singing for their new
potential employers, even if they are only
applying for a position as a PA. This is never
going to work. It’s too obvious that the
candidate wants to be in the more exciting
world of the music business, not answering
the phones all day in an accountant’s offices.

America seems to be the home of the
creative CV, no doubt because it has one
of the world’s largest populations and
thousands of people are competing for
every job. Think about the poor managers
who have to read through hundreds and
hundreds of applications in a day. It's
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TRACCIA 1

1. 1l candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. 1l candidato illustri la normativa vigente in materia di assunzioni in deroga alle
procedure ordinarie nelle Pubbliche Amministrazioni facendo particolare
riferimento alle procedure volte al superamento del precariato.

3. Ilcandidato tratti del congedo straordinario previsto dalla L. 104/92, elencando quali
sono i soggetti che possono usufruirne.



Articolo 97
[...]

Agli impieghi nelle pubbliche amministrazioni si accede mediante concorso, salvo
i casi stabiliti dalla legge.

Copiare il testo

Formattare con carattere Arial a 13”

Giustificare il testo

Mettere “Articolo 97” in grassetto e allineare a destra
Salvare il file sul Desktop con il proprio Cognome_nome
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The world’s most unusual
job applications ... ever!

i?ﬂtl)e:k;:tig% rlsl i?enngf the most stressful one of the most boring jobs in the worid.
perfectin):g el olr f”l;i:af] spe:;'d hours Anyone might start thinking about more
e b B g in online interesting things, like a break for coffee.
: result.is cad same: ao‘;or;;f:ynge&;:s& t;ix' S0 timigine ;vhat happens when you
: ou’. get a free chocolate bar, completel
o Yo e e percral qalties  out of the bl it O wiappedsrund
G it. . i 's big i
thefm when you meet your employer face Néi]ctkS ;’?ritigkhieg:/eyo:x Zlgd;ii:late
= ;crc‘)t ace. Sg :ow can you get that elusive wrapper with his skills in the ingredients 53
3 erview? Here are some of the most section. He then placed it around a Nestié
surprising ways, and they're all real. Crunch bar and he sent it in. It paid off
Qne of the very best was the job immediately because Begley got two job
applicant who arrived at a company with offers and ended up working in ou
a takeaway pizza, with his CV printed on guessed it, marketing o 40
15 the box. The interview took place while  Soif you want to s.tand out from the -
they ate and the applicant got the job crowd, try one of these ideas for yourself.
pefore they ha'd finished. in this case, it's Just remember that if you apply for a job
lmpor-tant to pick the right toppings. at my company, | hate anchovies and black
Crime was the inspiration for Kelly Weihs olives. 65

20 of Baltimore, USA. Leoking for a job as a
designer, she decided to show off her design
work with her own CV. She used a series of e, (G5
g{;ilfonts and interesting colours to make her |g @@ H‘ MY NAM E 'S

ook like a nineteenth-century Wanted maameyty |

25 poster from the Wild West. Herri)r/naginative ;5O ELLIOT HASSE.
approach worked and she got the job. =

However, it can be risky to make a CV -
like this. Kelly's poster idea was perfect CTNGETHER
because she was looking for a job in

30 design. Other peoplie make less intelligent

CV decisions.

For example, some job candidates record

a video of themselves singing for their new

potential employers, even if they are only

applying for a position as a PA. This is never
going to work. It's too obvious that the
candidate wants to be in the more exciting
world of the music business, not answering
the phones all day in an accountant’s offices.

40 America seems to be the home of the

creative CV, no doubt because it has one
of the world's largest populations and
thousands of people are competing for
every job. Think about the poor managers

5 who have to read through hundreds and

hundreds of applications in a day. It's
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TRACCIA 11

Il candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

Il candidato premessi brevi cenni sulle fasi del processo di formazione, illustri in
particolare quella relativa all’analisi dei fabbisogni.

Il candidato tratti dell’istituto dell’autotutela.



Articolo 97

I pubblici uffici sono organizzati secondo disposizioni di
legge, in modo che siano assicurati il buon andamento e
Iimparzialita del’amministrazione.

Copiare il testo

Formattare con carattere Garamond a 20”

Giustificare il testo

Mettere “Articolo 97” in grassetto e centratlo
Sottolineare “pubblici uffici”

Salvare il file sul Desktop con il proprio Cognome_nome
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:I‘ he world’s most unusual
job applications ... ever!

iionl?el’;l.il:t;g% rISl i?eneYC:; t?enmost stressful one of the most boring jobs in the world.
St s - fillina _:Pe?_d hours Anyone might start thinking about more
Lo ferine. F g in online interesting things, like a break for coffee.

. ms. For many people, the So-imagine what happens when yo 50
:{esul;: is the same: a polite 'no thank you’. get a free chocolate bar, completyel; i
ts:o r;g;v_zgu t?L«]atve the personal qualities out of the blue, with a 'CV wrapped around
o ; job, you can only show it. That's was Nick Begley’s big idea.
toefr:c;v Se:)nh);ox gt;et your employer _face Nick printed his CV on a chocolate
interviéw" el gg:q gezttl'l:‘at elusive wrapper with his skills in the ingredients 55
surprising.ways ks thej’r.; a“erég:')st éectlog.bHe the;inhplaced it around a Nestlé

' : runch bar and he sent it in. | i

C_)ne of the very best was the job immediately because Begley gtofc) ?c::/ioojf;b
applicant whg arrived at a company with offers and ended up working in ou
a takeaway pizza, with his CV printed on guessed it, marketing Al 60
the box. The mtervievy tock place while So if you want to ;tand out from the
they ate and the gp.phcant got the job crowd, try one of these ideas for yourself
pefore they hafi fmlshgd. In this case, it's Just remember that if you apply for a job'
|mpor_tant to pick fzhe right toppings. at my company, | hate anchovies and black

Crime was the inspiration for Kelly Weihs olives. 65

of Baltimore, USA. Looking for a job as a
designer, l:he decided to show off her design
work with her own CV. She used a series of %
g{c/:l lfor;('(sl ;’:nd interesting colours to make her g @@ i Hl MY NAM E |S
ook like a nineteenth-century Wanted s
poster from the Wild West. Herri!r(naginative LD @@ ELL|0T HASSE-
approach worked and she got the job.
However, it can be risky to make a CV | AM A GRAPHIC DESIGNER.
like this. Kelly’s poster idea was perfect WE S oW
because she was looking for a job in - ‘ ’
design. Other people make less intelligent
CV decisions.
For example, some job candidates record
a video of themselves singing for their new
potential employers, even if they are only
applying for a position as a PA. This is never
going to work. It’s too obvious that the
candidate wants to be in the more exciting
world of the music business, not answering
the phones all day in an accountant’s offices.
America seems to be the home of the
creative CV, no doubt because it has one
of the world’s largest populations and
thousands of people are competing for
every job. Think about the poor managers
who have to read through hundreds and
hundreds of applications in a day. It's
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TRACCIA 4

Il candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

Il candidato indichi quali sono le forme di contratto di lavoro flessibile nella Pubblica
Amministrazione, illustrandone le caratteristiche.

Il candidato illustri quali sono gli elementi costituenti ed essenziali di un atto
amministrativo.



1. Aprire un foglio Excel e creare la seguente tabella:

A 24.000
B 10.000
C 39.000
D 45.000
E 29.000
F 7.000

2. Formattare lo stile della colonna con i numeri in modo che le cifre abbiano
il simbolo dell’euro e due cifre decimali

3. Mettere le lettere da “A” a “F” in grassetto, sottolineato, corsivo

4. Allineare i numeri a destra

5. Impostare la larghezza delle colonne pari a 15

6. Salvare sul desktop con il proprio Cognome_Nome




:rhe world’s most unusual
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fciont:ehqntmg lSI.?ne of the most stressful one of the most boring jobs in the world
perfes}c't?:o:rcilirﬂ?iklli can spend hours Anyone might start thinking about more
applicatign forms. For?‘v?a‘:yoge{gﬁe the ;ntgrestipg tthgs,h!ike 2o e
5 result is the same: a polite 'no thanl'< you’, g?et' r:??;e‘ikmcitlat:pbp:rni:r’: elr;}gu
Zmé kngw_you have the personal qualities out of the blue, with a év wrgppeg arcund
o do the job, but you can only show it. That's was Nick Begley’s big idea
them when you meet your employer face Nick printed his CV on a choco.late
;s :co facg. So how can you get that elusive wrapper with his skills in the ingredients 353
lnterytfew? Here are some of the most section. He then placed it around a Nestié :
surprising ways, and they're all real. Crunch bar and he sent it in. It paid off
Qne of the very best was the job immediately because Begley got two job
applicant who arrived at a company with offers and ended up working in ... you
a takeaway pizza, with his CV printed on guessed it, marketing. 60
15 the box. The interview took place while So if you want to stand out from the E
they ate and the applicant got the job crowd, try one of these ideas for yourself.
pefore they hafi finished. in this case, it’s Just remember that if you apply for a job
rmpor_tant to pick the right toppings. at my company, | hate anchovies and black
Crime was the inspiration for Kelly Weihs olives. 65

20 of Baltimore, USA. Looking for a job as a
designer, she decided to show off her design
work with her own CV. She used a series of R
old fonts and interesting colours to make her g ! Hl MY NAM E ‘S
CV look like a nineteenth-century Wanted - .|
poster from the Wild West. Her ?-/naginative ;5O ELL|0T HASSE-
approach worked and she got the job.
However, it can be risky to make a CV
like this. Kelly's poster idea was perfect
because she was looking for a job in
30 design. Other peopie make less intelligent
CV decisions.
For example, some job candidates record
a video of themselves singing for their new
potential employers, even if they are only
applying for a position as a PA. This is never
going to work. It's too obvious that the
candidate wants to be in the more exciting
world of the music business, not answering
the phones all day in an accountant’s offices.
40 America seems to be the home of the
creative CV, no doubt because it has one
of the world’s largest populations and
thousands of people are competing for
every job. Think about the poor managers
= who have to read through hundreds and
hundreds of applications in a day. It's
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TRACCIA 7

Il candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

Il candidato indichi quali sono i documenti soggetti all’'obbligo di protocollazione.

Il candidato tratti della differenza tra atto e provvedimento amministrativo.



Calcolare il valore del portafoglio finanziario e impostare il tutto in una tabella.

Codice Descrizione Numero Quote Valore al 31/08/2022 Prodotto

. BS52  JPMUSSelectEquity 1513 17039
o Cs23 AxaWFEuro credit ot L

520 ~ AnimaEuropeEQT 62550 888

Al termine, salvare il file sul Desktop, con Cognome_Nome
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iiof:el:L:;\t;g% rIS' i?:eygf the most stressful one of the most boring jobs in the world.
DeH et 2 OV c;r ﬁllljiv:an' sper?'d hours Anyone might start thinking about more
bt S e g in online interesting things, like a break for coffee.
result is the same: aoprorlyi\fen?’nget?wzisi(t;:u' Soti me;gine Nt ReRE YA i
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job, but you can only show it. That” : ‘s big i
them when you meet your employer face NickS ;?:t:i;khzeg\iff); k:%r:ii:late
jco facg. So how can you get that elusive wrapper with his skills in the ingredients 55
lnteryl_ew? Here are some of the most section. He then placed it around a Nestié
surprising ways, and they’re all real. Crunch bar and he sent it in. It paid off
Qne of the very best was the job immediately because Begley got two job
applicant who arrived at a company with offers and ended up working in ... you
a takeaway pizza, with his CV printed on guessed it, marketing 60
the box. The interview took place while So if you want to s.tand out from the
they ate and the applicant got the job crowd, try one of these ideas for yourself.
pefore they haq finished. In this case, it's Just remember that if you apply for a job
lmpor.tant to pick the right toppings. at my company, | hate anchovies and black
Crime was the inspiration for Kelly Weihs olives. 65

of Baltimore, USA. Looking for a job as a
designer, she decided to show off her design
work with her own CV. She used a series of

old fonts and interesting colours to make her e H‘ MY NAM E |S
CV look like a nineteenth-century Wanted < ELL'OT H ASSE
a8 : g k "

poster from the Wild West. Her imaginative
approach worked and she got the job.

However, it can be risky to make a CV
like this. Kelly’s poster idea was perfect
because she was looking for a job in
design. Other people make less intelligent
CV decisions.

For example, some job candidates record
a video of themselves singing for their new
potential employers, even if they are only
applying for a position as a PA. This is never
going to work. It’s too obvious that the
candidate wants to be in the more exciting
world of the music business, not answering
the phones all day in an accountant’s offices.

America seems to be the home of the
creative CV, no doubt because it has one
of the world’s largest populations and
thousands of people are competing for
every job. Think about the poor managers
who have to read through hundreds and
hundreds of applications in a day. It’s
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TRACCIA 5

Il candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

Il candidato illustri che cosa si intende per “segnatura” di protocollo.

Il candidato esponga quali sono le sanzioni disciplinari del pubblico dipendente
previste dalla normativa vigente.



1. Aprire un foglio Excel e creare la seguente tabella:

Nomi propri Data di nascita
Fabio 01/01/1980
Marina 15/01/1970
Federica 13/11/1969
Francesca 20/08/1975

2. Inserire nella seconda colonna le date in formato dd/mm/yyyy
3. Riformattare le celle in modo che il formato sia dd-mm

4. Allineare il testo al centro sia orizzontalmente che verticalmente
5. Impostare I'altezza delle righe pari a 15

6. Salvare sul desktop con il proprio Cognome_Nome
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ilonk]) ht.fntmg |sI‘?ne of the most stressful one of the most boring jobs in the world
perfe;cl‘c?nyo:rC\[/ec;r\:‘?I‘l{ can spend hours Anyone might start thinking about more
b ng : ilfing in online interesting things, like a break for coffee.
f;;:j:?:l&r; Szrr:‘n:. Zog rl'r)fny pe&p!el,(the So imagine what happens when you 50
: a polite 'no thank you’. et a fr :
You know.you have the personal qualities gut of t(:\zct:‘laz?!vi?fhb: r,C\c/oer\rglsszg around
to do the job, but you can only show it. That’s was Nick Begley's big idea
them when you meet your employer face Nick printed his CV on a chocoiate
to facg. So how can you get that elusive wrapper with his skills in the ingredients 55
interview? Here are some of the most section. He then placed it around a Nestié
surprising ways, and they're all real. Crunch bar and he sent it in. It paid off
C_)ne of the very best was the job immediately because Begley got two job
applicant who arrived at a company with offers and ended up working in ... you
a takeaway pizza, with his CV printed on guessed it, marketing. 60
the box. The interview took place while So if you want to stand out from the
they ate and the applicant got the job crowd, try one of these ideas for yourself.
pefore they hafi finished. In this case, it’s Just remember that if you apply for a job
umpor?:ant to pick the right toppings. at my company, | hate anchovies and black
Crime was the inspiration for Kelly Weihs olives. 65

of Baltimore, USA. Looking for a job as a
designer, she decided to show off her design
work with her own CV. She used a series of YA :

old fonts and interesting colours to make her Hl MY NAM E IS
CV look like a nineteenth-century Wanted

poster from the Wild West. Her l?r/naginative = Oe=® ELLIOT HASSE.
approach worked and she got the job. 3

However, it can be risky to make a CV GRAPHIC DESIGNER.
like this. Kelly’s poster idea was perfect W0 OGETHER.
because she was looking for a job in
design. Other people make less intelligent
CV decisions.

For example, some job candidates record
a video of themselves singing for their new
potential employers, even if they are only
applying for a position as a PA. This is never
going to work. Its too obvious that the
candidate wants to be in the more exciting
world of the music business, not answering D) [ s
the phones all day in an accountant’s offices. :

America seems to be the home of the : @=(0) ¢
creative CV, no doubt because it has one
of the world’s largest populations and
thousands of people are competing for
every job. Think about the poor managers
who have to read through hundreds and
hundreds of applications in a day. It's




TRACCIA 6

1. Il candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. Il candidato illustri in cosa consiste l'attivita di classificazione nell’ambito della
protocollazione.

3. Il candidato illustri principi e modalita di conferimento degli incarichi di associatura
di personale esterno presso ASIL.



1. Aprire un foglio Excel e creare la seguente tabella:

Nomi propri Data di nascita
Sergio 01/08/1990
Marco 25/04/1968
Paolo 19/06/1963
Andrea 19/02/1979

2. Inserire nella seconda colonna le date in formato dd/mm/yyyy
3. Riformattare le celle in modo che il formato sia dd-mm

4. Allineare il testo al centro sia orizzontalmente che verticalmente
5. Impostare I'altezza delle righe pari a 18

6. Salvare sul desktop con il proprio Cognome_Nome
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The world’s most unusual
job applications ... ever!

:?r: hgntmg ISI‘chne of the most stressful one of the most boring jobs in the world
perfezc't?n);;:rc{/%ryfoillllirfaq SPEr;Fi hours Anyone might start thinking about more
e fore o rga?yo;e:;e 52 lSr:;cgrestipg tthgs;\like a break for coffee.
result is the same: a polite 'no thanll< you’ getlr:i?;git:\;citlatng:rnscgﬁelz o e
. A tel
tYom;j kngw.you have the personal qualities out of the blue, with a CV wrzppeg around
o do the job, but you can only show it. That's was Nick Begley’s big idea
them when you meet your employer face Nick printed his CV on a chocoiate
tco facg. Sc; how can you get that elusive wrapper with his skills in the ingredients 55
interview? Here are some of the most section. He then placed it around a Nestlé
surprising ways, and they’re all real. Crunch bar and he sent it in. It paid off
Qne of the very best was the job immediately because Begley got two job
applicant who arrived at a company with offers and ended up working in ... you
a takeaway pizza, with his CV printed on guessed it, marketing. 60
the box. The interview took place while So if you want to stand out from the
they ate and the applicant got the job crowd, try one of these ideas for yourself.
pefore they hafi finished. In this case, it's Just remember that if you apply for a job
|mpor'tant to pick the right toppings. at my company, | hate anchovies and black
Crime was the inspiration for Kelly Weihs olives. 65
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of Baltimore, USA. Looking for a job as a

CV look like a nineteenth-century Wanted = mpN PR ELL'OT H ASSE.
However, it can be risky to make a CV . » L

because she was looking for a job in
For example, some job candidates record

applying for a position as a PA. This is never

world of the music business, not answering

creative CV, no doubt because it has one

every job. Think about the poor managers

designer, she decided to show off her design
work with her own CV. She used a series of Cf— 20
old fonts and interesting colours to make her H| MY NAME lS
poster from the Wild West. Her imaginative
approach worked and she got the job.
IC DESIGNER.

like this. Kelly’s poster idea was perfect NE S (JRK R
design. Other people make less intelligent
CV decisions.
a video of themselves singing for their new
potential employers, even if they are only
going to work. It’s too obvious that the
candidate wants to be in the more exciting
the phones all day in an accountant’s offices.

America seems to be the home of the
of the world’s largest populations and
thousands of people are competing for
who have to read through hundreds and
hundreds of applications in a day. It’s




TRACCIA 10

1. 1I candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. Il candidato illustri ruolo e finalita della formazione interna nel processo di
diffusione e implementazione del lavoro agile.

3. Il candidato illustri quali sono i limiti all’accesso documentale previsti dalla
normativa vigente



Articolo 98

I pubblici impiegati sono al servizio esclusivo della Nazione.
Se sono membri del Parlamento, non possono conseguire
promozioni se non per anzianita.

Copiare il testo

Formattare con carattere Verdana a 14”

Giustificare il testo

Mettere “Articolo 98” in grassetto e allinearlo a sinistra
Sottolineare “pubblici impiegati”

Salvare il file sul Desktop con il proptio Cognome_nome
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The world’s most unusual
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to do the job, but you can only show it. That's was Nick Begley’s big idea
them when you meet your employer face Nick printed his CV on a choco.late
fco facg. So how can you get that elusive wrapper with his skills in the ingredients 55
mteryngw? Here are some of the most section. He then placed it around a Nestié
surprising ways, and they're all real. Crunch bar and he sent it in. It paid off
One of the very best was the job immediately because Begley got two job
applicant who arrived at a company with offers and ended up working in ... you
a takeaway pizza, with his CV printed on guessed it, marketing 60
the box. The interview took place while So if you want to ;tand out from the
they ate and the applicant got the job crowd, try one of these ideas for yourself.
pefore they ha.d finished. In this case, it's Just remember that if you apply for a job
important to pick the right toppings. at my company, | hate anchovies and black
Crime was the inspiration for Kelly Weihs olives. 65

of Baltimore, USA. Looking for a job as a
designer, she decided to show off her design
work with her own CV. She used a series of
old fonts and interesting colours to make her
CV look like a nineteenth-century Wanted
poster from the Wild West. Her imaginative

approach worked and she got the job. TR
‘ | AM A GRAPHIC DESIGNER.

However, it can be risky to make a CV itk
like this. Kelly’s poster idea was perfect ‘E O D
because she was looking for a job in
design. Other people make less intelligent
CV decisions.

For example, some job candidates record
a video of themselves singing for their new
potential employers, even if they are only
applying for a position as a PA. This is never
going to work. It’s too obvious that the
candidate wants to be in the more exciting
world of the music business, not answering
the phones all day in an accountant’s offices.

America seems to be the home of the
creative CV, no doubt because it has one
of the world’s largest populations and
thousands of people are competing for
every job. Think about the poor managers
who have to read through hundreds and
hundreds of applications in a day. It’s
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TRACCIA 10

Il candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

Il candidato tratti dell’istituto della mobilita e del comando.

Il candidato tratti delle differenze intercorrenti tra un atto nullo e annullabile.



Articolo 4

La Repubblica riconosce a tutti i cittadini il diritto al lavoro e promuove le condizioni che rendano
effettivo questo dititto.

Copiare il testo

Formattare con carattere Arial a 12”

Centrare il testo

Mettere “Articolo 4” in grassetto e allineatlo a sinistra
Salvare il file sul Desktop con il proptio Cognome_nome

BN R




*1043U02
asow yonw 306 AT mou asnedaq wiy Jabiey e 38 gol
Aw dn Butatb 32131 J,U0P 1 ang Yiom piey usaq S
-g)doad 03 pupyes 1e poob a1,nok 41 sdjay 3 ‘oS "M
puyy pue 3134} no 336 01 106 aAnoA - noA 03 awod
jsnl 3,us’0p 31 -ssautsng ut futbuuq st Auedwod uMo
1noA dn Buiaes 40 1padse butbusyieyd 1sow 3y jutyl
1 "SI12Y30 Sp1emol aneyaq 03 Aem qybu 8yl s asnedq
ang ‘Aem 1ok ssauisng diouW nd jybrw oYl fep
suo asnedaq 3snl jou ‘fyjenba auofiaAd jeal} 03 106
AANOA -yowurdo Aw ut sbutyy Inoqe ob 03 Aem Buoim
auyp St Sty3 — sauo Jabie] se anuaAal yanul se ut buuq
1,uop Aayj 3sne2q pax00}I3N0 318 s19W03sNd A3]jews
usym St saouefouue jeuosiad Aw jo 3uQ i¥sq ayl
40 duO 3i3M adoy Autenad T 34 15abb1q 3y} 3,usie
am o ay3 ut iy Aouejunodde ue dn pauels AL

sjeeydLIN BLIOPLA

-003 “yiom AuLp
ay3} op 03 pasedaid °q 03 106 aAnofk pue ‘yasinok
10} @uo0 Ppue saakojdwe 1oy 94 U0 aAeY 1,Ued
noA - ybnoyl uoyisod Aw j0 sbejueape e} LU0P
fRutenad I -buLy3awos 10 SPHf fw j0 3uo 194e %00)
) Butyzawos op pue 0b 03 paau T 4t beyd ut }e1s
jowuas dAed] 03 21qe we T ‘Aeotu buoje puppLy e
sbuLyy mou ybnoys ‘papl Jey} WOl Jej St faneas ayy
-2Ins1a] 4O L) B Rofua pue }o 0b Aoy tym sbutyl
afeuew 0} UL dUOBUWOS Huia3ab ‘mouy noA — sbutyj Jo
awyy Asea ue jo g e pey SIAPSWAY} 10J SAOM, OYM
ajdoad pawnsse skemje p,I ipautbewt p;I ueyd YoM
1opiey Sem 3t ‘foq Ing auoje U ob 03 uolsSLIRp AU
Buwjew 321631 3,U0p I -umo Kui uo ssautsng ojut butob
Jnoge Juapyuod Ajte) sem 1 3sauoy aq 03 pue .mEm.;m
1IDARS UOM ssyeak 104 JuaWIILNIOBL UL Bupyiom usaq p,I
-umoy awoy Aw ut Auabe juawAojdwsa Jjews e ::J

,

»yoeq ool juaney 1

pue mou

op say3es p.I Butyzou s,24243 se ysu Y} 3003 1 pelb

os wy g ‘Anea! jou pue jeLd Rq peaue ¥
— ssaulsng umo inoA 4e3s nok usym Rem @

5b nok

soye3siw M3 © ajew 03 vemam.a aq 03 °ABY NoA

-quejstsse ue uo o>je3 03 pey I 1oy sisenbal Au

Butyyeb panels I pue ut HuLpool} pape)s uoos yiom 3Lt
1eyy podal 03 paseaid W1 ng ibutyiou woyy Burels
pue qgof pted-11oM Aw dn ButAtb jnoge mZm:w;maam
j,usem I eyd JON "92UAPE 113U} MOT103 11oM SE qybiw 1
jybnoy3 I pu® ay3 uLieyl seapt Aw UM am:ommmmwoa ob
03 9w pabeinodud aydoad fuew 0S pue sorped Ajuwel
104 sjed)3 snotdLep 19432b03 puand pafiofua sRemje
p '$s329Nns K Ym pasea|d Ayeas w,I pue mou Jeak
p 10} buLuuni pue dn us2aq sey ssautsng buuled Aw

‘nok 03 mau K191dwod Seud play e SAt 4t

jasnesy aue

fyeroadse “padxe ue JO diay ay3 3syjus 03 st ssauLsng

umo 1y} buwels Jo BupjuLyl auoAue

10y di AW

"pLp 3L pue - YoM 3L Buyew ojul pasAw maiyl 1 pue
pa2dNs 03 pauLwialdp Rianaq ued T ¢ob e}t aALb jou
Ry “uBnou pue ayy Jeuotssajoud Aw Ut LowDRILP 40
abueyd e papa3u Rypeq 1 "usie 0s HuLyswos puthn

jo dbuapjeyd ayy sem it fes 03 aAey Pl

‘fasauoy

palamsue T ji pue ul 3sa1a3ul TR aney 03} uemma%
1 pliom e paisud T Aym xse 3ybLw NOA “punol 300] 03
JuaM T 21049q WAB © UL 3004 39S UIAS JoASU pey pue
J951219%3 U2 e Ajpoexa jou w] — Mou Rq Butybnel
ano jsinq Apeane aney Kjgeqoid pnok ‘aul maw, nok
1T *WAB 1220] T)RWS © 4O 3)eS 3U3 10} JUBWASLUIAP® e

mes T usym ssauisng wAb syjy ojul ob 01

~essaaniaf n—Om ol

poptodp 1



TRACCIA 8

1. II candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. Il candidato premessi brevi cenni sulle fasi del processo di formazione, illustri in
particolare quelle relative alla valutazione ex-ante, in itinere e ex-post.

3. Il candidato esponga quanto conosce in tema di assenze per malattia nella Pubblica
Amministrazione.



Atrticolo 6

La Repubblica tutela con apposite norme le minoranze linguistiche.

Copiare il testo

Formattare con carattere Verdana a 14”

Giustificare il testo

Mettere “Articolo 6 in grassetto e sottolineatlo, poi centratlo
Salvare il file sul Desktop con il proptio Cognome_nome
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{ decided to 90 into the gym business w

an advertisement for the sale of a small —omm:mw% m%
you xamz me, you'd probably have already burst mcﬂ
laughing by now - T'm not exactly a keen exerciser
and had never even set foot in a gym before I went
to look round. You might ask why I entered a world T
%umm_\ma to have little interest in and if T answered
honestly, I'd have to say it was the challenge of
trying something so alien. I badly needed a change
of direction in my professional life and thought, why
not give it a go? 1 can be very determined to succeed
and I threw myself into making it work - and it did.
My tip for anyone thinking of starting their own
business is to enlist the help of an expert, especially
if it's a field that's completely new to you.

Jane Krauser

My catering business has been up and running for a
year now and I'm really pleased with its success. Id
always enjoyed putting together delicious treats for
family parties and so many people encouraged me to
go Eo*mmmmo:mp with my ideas that in the end I H:oc@:\ﬁ
1 might as well follow their advice. Not that I wasn't
mv?mrm:mZm about giving UpP my well-paid job and
ctarting from nothing! But I'm Emwmma to report ﬁ.&ﬁ
oon started flooding in and I started getting
quests that I had to take on an assistant.
ed to make 2 few mistakes
ay when you ctart your own business -~
ad by trial and error really, put I'm soO

glad I ook the risk as there’s nothing I'd rather do

now and 1 haven't looked back.

Hmc: a mamz.mavsgm:ﬁ agency in my home town.
T'd been working in recruitment for years, won several
m,z.mam. and to be honest I was fairly confident about
going 5.8 business on my own. I don't regret making
the decision to go it alone but boy, it was harder
work than I'd imagined! I'd always assumed people
who ‘work for themselves’ had a bit of an easy time
of things — you know, getting someone in to manage
things while they go off and enjoy a life of leisure.
The reality is far from that idea, though now things
are ticking along nicely, I am able to leave senior
staff in charge if I need to go and do something like
look after one of my kids or something. I certainly
don't take advantage of my position though - you
can’t have one rule for employees and one for
yourself, and you've got to be prepared to do the
dirty work, too.

Victoria Michaels

T've started up an accountancy firm in the city. We
aren’t the biggest but I certainly hope we're one of
the best! One of my personal annoyances is when
smaller customers are overlooked because they don't
bring in as much revenue as larger ones - this is the
wrong way to g0 about things in my opinion. You've
got to treat everyone equally, not just because one
day they might put more business your way, but
because it’s the right way to behave towards others. 1
think the most challenging aspect of setting up your
own company is bringing in business. It doesn't just
come to you - you've got to get out there and find
it. So, it helps if you're good at talking to people.
It's been hard work but I don't regret giving up My
job at a larger firm because now T've got much more
control.




TRACCIA 4

1. II candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. II candidato illustri quali sono le modalita di annullamento delle registrazioni di
protocollo.

3. Il candidato tratti delle possibilita di sviluppo professionale negli Enti pubblici di
Ricerca per il personale inquadrato nel profilo di tecnologo e ricercatore.



1. Aprire un foglio Excel e creare la seguente tabella:

Nomi propri Data di nascita
Grazia 09/01/1919
Maria 20/06/1916
Nicola 20/07/1914

2. Inserire nella seconda colonna le date in formato dd/mm/yyyy
3. Riformattare le celle in modo che il formato sia dd-mm
4. Impostare 'altezza delle righe pari a 14

5. Salvare sul desktop con il proprio Cognome_Nome
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TRACCIA 5

1. 1l candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. Il candidato illustri la normativa vigente in materia di assunzioni in deroga alle
procedure ordinarie nelle Pubbliche Amministrazioni facendo particolare
riferimento alle procedure riservate alle categorie protette.

3. II candidato, premessi brevi cenni sull’istituto del “whistleblowing”, si soffermi sulle
modalita di tutela del “wistleblower” adottate dall’ ASI.



1. Aprire un foglio Excel e creare la seguente tabella:

A 20.000
B 10.000
e 15.000

2. Formattare lo stile della colonna con i numeri in modo che le cifre abbiano
il simbolo dell’euro e due cifre decimali

3. Mettere le lettere da “A” a “C” in grassetto

4. Allineare i numeri al centro

5. Impostare la larghezza delle colonne pari a 19

6. Salvare sul desktop con il proprio Cognome_Nome
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1 decided to 90 into the gym business

an advertisement for the sale of a small &ﬁw:m“% mmn
you knew me, you'd probably have already burst mE.n
laughing by now - T'm not exactly a keen exerciser
and had never even set foot in a gym before I went
to look round. You might ask why T entered a world I
munmmqma to have little interest in and if T answered
honestly, I'd have to say it was the challenge of
trying something so alien. I badly needed a change
of direction in my Eoﬁmmmmosmﬁ life and thought, why
not give it a go? I can be very determined to succeed
and I threw myself into making it work - and it did.
My tip for anyone thinking of starting their own
business is to enlist the help of an expert, especially
if it's a field that's completely new to you.

Jane Krauser

My catering business has been up and running for a
year now and I'm really pleased with its success. I'd
always enjoyed putting together delicious treats for
family parties and so many umoEm. encouraged me to
go Eo*mm&o:mp with myideas thatin theendI ﬂ:ocm:w
1 might as well follow their advice. Not that I wasn't
mvEm:m:mZm about giving upP my well-paid job and
ctarting from nothing! But I'm Emmmma to report ﬂ._m.n
the work soon started flooding in and I started getting
so many requests that I had to take on an mmm.im:ﬁ
you have to be Emumaa to make 3 few a.a.sxmm
ay when you ctart your own business -
ad by trial and error really, but I'm sO
ere’s nothing T'd rather do

H\E: a small employment agency in my home town.
T'd been working in recruitment for years, won several
msmam. and to be honest I was fairly confident about
going 5.8 business on my own. I don't regret making
the decision to go it alone but boy, it was harder
work than I'd imagined! T'd always assumed people
who ‘work for themselves’ had a bit of an easy time
of things — you know, getting someone in to manage
things while they go off and enjoy a life of leisure.
The reality is far from that idea, though now things
are ticking along nicely, I am able to leave senior
staff in charge if I need to go and do something like
look after one of my kids or something. I certainly
don’t take advantage of my position though — you
can’t have one rule for employees and one for
yourself, and you've got to be prepared to do the
dirty work, too.

Victoria Michaels

T've started up an accountancy firm in the city. We
aren’t the biggest but I certainly hope we're one of
the best! One of my personal annoyances 1S when
smaller customers are overlooked because they don't
bring in as much revenue as larger ones — this is the
wrong way to g0 about things in my opinion. You've
got to treat everyone equally, not just because one
day they might put more business your way, but
because it’s the right way to behave towards others. 1
think the most challenging aspect of setting up your
own company is bringing in pusiness. 1t doesn't just
come to you - you've got to get out there and find
it. So, it helps if you're good at talking to people.
It's been hard work but I don't regret giving up My
job at a larger firm because now I've got much more
control.




TRACCIA 9

1. II candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. Il candidato illustri il ruolo della formazione obbligatoria nell’ambito della

prevenzione della corruzione nella pubblica amministrazione.

3. II candidato illustri principi e modalita per il conferimento di incarichi a soggetti
esterni alla Pubblica Amministrazione.



Articolo 8

Tutte le confessioni religiose sono egualmente libere davanti alla legge.

Copiare il testo

Formattare con carattere Book Antiqua a 12”

Mettere “Articolo 8” in grassetto e cotsivo, poi centtatlo
Salvare 1l file sul Desktop con il proptio Cognome_nome
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1 decided to 90 into the gym business when I
anjadve CETEE, dn,oﬂ the sale of a small local m<3m m%n
JOUTKIIEW e Yies d probably have already burst out
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now — I'm not exactly a keen exerciser

and had never even set foot in a gym before I went

d. You .363.. ask why I entered a world 1
have little interest in and if I answered

roﬂ._mm%\ I'd have to say it was the challenge of
trying something so alien. I badly needed a change

in my professional life and thought, why

not give it a go? I can be very determined to succeed
and I threw myself into making it work - and it did.

anyone thinking of starting their own
to enlist the help of an expert, especially

field that's completely new to you.

g business has been up and running for a
T'm really pleased with its success. I'd
putting together delicious treats for
nd so many people encouraged me to
h my ideas thatintheendI thought
w their advice. Not that I wasn't
jving up my well-paid job and
ing! But I'm pleased to report that
oodingin and I started getting
had to take on an assistant.
d to make a few mistakes

when you start your own business -

d by trial and error really, but I'm so
re’s nothing 1'd rather do

H‘E: a small employment agency in my home town.
T'd been working in recruitment for years, won several
mémam. and to be honest I was fairly confident about
going into business on my own. I don't regret making
the decision to go it alone but boy, it was harder
work than I'd imagined! I'd always assumed people
who ‘.soqx for themselves’ had a bit of an easy time
of things - you know, getting someone in to manage
things while they go off and enjoy a life of leisure.
The reality is far from that idea, though now things
are ticking along nicely, I am able to leave senior
staff in charge if I need to go and do something like
look after one of my kids or something. I certainly
don’t take advantage of my position though - you
can’t have one rule for employees and one for
yourself, and you've got to be prepared to do the

dirty work, too.

Victoria Michaels

T've started up an accountancy firm in the city. We
aren’t the biggest but I certainly hope we're one of
the best! One of my personal annoyances 15 when
smaller customers are overlooked because they don't
bring in as much revenue as larger ones — this is the
wrong way to go about things in my opinion. You've
got to treat everyone equally, not just because one
day they might put more business your way, but
because it’s the right way to behave towards others. I
think the most challenging aspect of setting up your
own company is bringing in business. It doesn't just
come to you - you've got to get out there and find
it. So, it helps if you're good at talking to people.
It's been hard work put T don't regret giving up my
job at a larger firm because now T've got much more

control.




TRACCIA 2

1. Il candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. 1l candidato, premessi brevi cenni sulle procedure di reclutamento delle Pubbliche

Amministrazioni, illustri i criteri per la composizione delle Commissioni
esaminatrici.

3. Il candidato tratti delle differenze tra accesso civico e accesso civico generalizzato.



1. Aprire un foglio Excel e creare la seguente tabella:

Azienda Fatturato 2016 Fatturato 2017 Totale
A 100.000 98.000

B 120.000 125.000

C 150.000 130.000

2. Applicare il grassetto alla prima riga

3. Formattare lo stile delle colonne in modo che le lettere “A”, “B” e “C”
abbiano il colore rosso

4. Inserire i bordi tra le righe e le colonne

5. Evidenziare in grassetto i bordi esterni

6. Impostare la larghezza delle colonne e righe pari a 20

7. Salvare sul desktop con il proprio Cognome_Nome



moc JElin-—

1 decided to 9o into the gym business

an advertisement for the sale of a small &M%:m“:w m%
you _ems me, you'd probably have already burst wcﬁ
laughing by now - I'm not exactly a keen exerciser
and had never even set foot in a gym before I went
to look round. You might ask why I entered a world I
appeared 0 have little interest in and if I answered
honestly, I'd have to say it was the challenge of
trying something so alien. I badly needed a change
of direction in my Eo*mmmwo:m_ life and thought, why
not give it a go? 1 can be very determined to succeed
and I threw myself into making it work - and it did.
My tip for anyone thinking of starting their own
business is to enlist the help of an expert, especially
if it's a field that's completely new to you.

Jane Krauser

My catering business has been up and running for a
year now and I'm really pleased with its success. I'd
always enjoyed putting together delicious treats for
family parties and so many people encouraged me to
go Eo*mmmmo:m_ with my ideas thatin theendI ﬁ:ocmsw
1 might as well follow their advice. Not that I wasn't
wuuqmrmsmim about giving up my well-paid job and
starting from nothing! But 'm pleased to report Emﬁ
the work soon started flooding in and I started getting
so many requests that I had to take on an wmm.im:ﬁ
to be Emomaa to make a *msc a.aﬁmxmm

e way when you ctart your own usiness -
m%ﬂ mmm. m:mm«_ py trial and error ﬁmfc put I'm so
glad I took the risk as there’s nothing T'd rather do

now and 1 haven't looked back.

H,E: a small employment agency in my home town.
T'd been working in recruitment for years, won several
msmam. and to be honest I was fairly confident about
going S.E business on my own. I don't regret making
the decision to go it alone but boy, it was harder
work than T'd imagined! I'd always assumed people
who \.,zo% for themselves’ had a bit of an easy time
of things — you know, getting someone in to manage
things while they go off and enjoy a life of leisure.
The reality is far from that idea, though now things
are ticking along nicely, I am able to leave senior
staff in charge if I need to go and do something like
look after one of my kids or something. I certainly
don’t take advantage of my position though - you
can't have one rule for employees and one for
yourself, and you've got to be prepared to do the
dirty work, £oo.

Victoria Michaels

T've started up an accountancy firm in the city. We
aren’t the biggest but I certainly hope we're one of
the best! One of my personal annoyances 1is when
smaller customers are overlooked because they don't
bring in as much revenue as larger ones — this is the
wrong way to go about things in my opinion. You've
got to treat everyone equally, not just because one
day they might put more business your way, but
because it’s the right way to behave towards others. 1
think the most challenging aspect of setting up your
own company is bringing in pusiness. 1t doesn’t just
come to you - you've got to get out there and find
it. So, it helps if you're good at talking to people.
It's been hard work but I don't regret giving up my
job at a larger firm because now T've got much more
control.




TRACCIA 7

1. II candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

2. Il candidato illustrile modalita di individuazione e affidamento a soggetti esterni alla
Pubblica amministrazione di un servizio di formazione.

3. Il candidato tratti dell’istituto del telelavoro, illustrandone caratteristiche e finalita
ed evidenziando le differenze con il lavoro agile.



Atrticolo 1
L'Ttalia ¢ una Repubblica democratica, fondata sul lavoro.
La sovranita appattiene al popolo, che la esercita nelle forme e nei limiti della Costituzione.

Copiare 1l testo

Formattare con carattere Garamond a 14”

Centrare il testo

Mettere “Articolo 1 in grassetto, sottolineato e corsivo, centratlo con carattere a 15”
Salvare il file sul Desktop con il proptio Cognome_nome

-l
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TRACCIA 1

Il candidato illustri le proprie esperienze di studio e professionali riportate nel
curriculum vitae, evidenziando, sinteticamente, gli elementi che ritiene di maggior
pregio nell’ambito della selezione concorsuale odierna.

II candidato descriva il ruolo della formazione nel processo di transizione digitale
della pubblica amministrazione.

Il candidato tratti dell’istituto delle ferie, con particolare riferimento alle ferie solidali.



. Aprire un foglio Excel e creare la seguente tabella:

Azienda Fatturato 2016 Fatturato 2017 Totale
A 1.000.000 908.000

B 1.200.000 1.025.000

C 1.050.000 1.300.000

D 2.000.000 1.850.000

. Applicare il grassetto, sottolineato alla prima riga

. Formattare lo stile delle colonne in modo che i numeri abbiano due cifre

decimali

. Inserire nella terza colonna i valori mancanti utilizzando la funzione

somma per il primo totale e la funzione trascinamento per gli altri totali

. Impostare la larghezza delle colonne pari a 20

. Salvare sul desktop con il proprio Cognome_Nome
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1 decided to 90 into the gym business

an advertisement for the sale of a small _Mwmmsmw% mHs%
you knew me, you'd probably have already burst out
laughing by now - I'm not exactly a keen exerciser
and had never even set foot in a gym before I went
to look round. You might ask why I entered a world I
appeared to have little interest in and if T answered
honestly, I'd have to say it was the challenge of
trying something so alien. I badly needed a change
of direction in my professional life and thought, why
not give it a go? I can be very determined to succeed
and T threw myself into making it work - and it did.
My tip for anyone thinking of starting their own
business is to enlist the help of an expert, especially
if it’s a field that's completely new to you.

Jane Krauser

My catering business has been up and running for a
year now and I'm really pleased with its success. I'd
always enjoyed putting together delicious treats for
family parties and so many people encouraged me to
go Eoﬁmmmwo:m_ with my ideas thatin the end I n:o:@:w
1 might as well follow their advice. Not that I wasn t
mc?m:m:ﬂé about giving Up my well-paid job and
starting from nothing! But T'm pleased to report that
the work soon started flooding 1N and I started getting
so many requests that I had to take on an wmw.a.&:r
You have to be prepared ﬁo;amxm a *msw a.dwwwmmm

e way when you start your own DUSI -
mp%.”_ mm%w m:mm«.._ by trial and error a.mE\o but I'm sO
glad 1 took the risk as there’s nothing 1'd rather do
now and I haven't looked back.

o

ﬁE: a mam__.msu_o<3mzﬂ agency in my home town.
T'd been working in recruitment for years, won several
m<<.mam. and to be honest I was fairly confident about
going 5.8 business on my own. I don’t regret making
the decision to go it alone but boy, it was harder
work than I'd imagined! I'd always assumed people
who ‘work for themselves' had a bit of an easy time
of things - you know, getting someone in to manage
things while they go off and enjoy a life of leisure.
The reality is far from that idea, though now things
are ticking along nicely, 1 am able to leave senior
staff in charge if I need to go and do something like
look after one of my kids or something. I certainly
don’t take advantage of my position though - you
cant have one rule for employees and one for
yourself, and you've got to be prepared to do the
dirty work, too.

Victoria Michaels

T've started up an accountancy firm in the city. We
aren’t the biggest but I certainly hope we're one of
the best! One of my personal annoyances 1S when
smaller customers are overlooked because they don't
bring in as much revenue as larger ones = this is the
wrong way to go about things in my opinion. You've
got to treat gveryone equally, not just because oné
day they might put more business your way, but
because it's the right way to behave towards others. 1
think the most challenging aspect of setting up your
own company is bringing in business. It doesn't just
come to you - you've got to get out there and find
it. So, it helps if you're good at talking to people.
Tt's been hard work but I don't regret giving up my
job at a larger firm because now I've got much more
control.
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